
ELECTION JUDGE 
TRAINING 



 

 

NEW LEGISLATION 
 

 GRACE PERIOD VOTING AND REGISTRATION 

THROUGH ELECTION DAY. 

 

 JUDGES MUST REGISTER VOTER AT POLLING 

PLACE ON ELECTION DAY.  VOTER MUST HAVE TWO 

FORMS OF IDENTIFICATION, ONE CONTAINING 

CURRENT ADDRESS. 

 

 EARLY VOTING UNTIL DAY BEFORE ELECTION 

 

  

 



• VOTER MAY VOTE PROVISIONALLY IF THEIR NAME 

IS ON THE EARLY VOTING LIST. 

 

• ONLINE REGISTRATION EXTENDED TO THE 16TH DAY  

    BEFORE THE ELECTION -  ALL OTHERS THE 28TH  

    DAY BEFORE.  OCT. 11TH FOR ALL OTHERS AND  

    OCT. 23RD FOR ONLINE. 

 







3 PLY VOTER REGISTRATION APPLICATIONS FOUND IN  

V-PAD BOX.  WHITE, YELLOW AND PINK COPIES. 

WHITE COPY IS PUT IN THE ENVELOPE THAT IS FOUND  

IN THE V-PAD BOX. 



YELLOW COPY WILL BE USED AS THE APPLICATION 

TO VOTE AND PUT ON THE SPINDLE WITH OTHER 

APPLICATIONS. 



PINK COPY IS FOR THE VOTERS UNTIL THEY  

RECEIVE THEIR VOTER REGISTRATION CARD 



BACK OF VOTER’S COPY IF THEY SHOULD  

MOVE.  



WORKING HOURS 

Illinois law requires that the polls be open from 6:00 a.m. until 7:00 p.m.  All judges 

must arrive at the polling place no later than 5:00 a.m.  This ensures that there is  

sufficient time to check the supplies and set up the polling place.  There is no  

adjournment or recess until all forms are completed and ballots delivered to the 

Courthouse. 

 

After the polls close, ALL judges must remain at the polling place until all the forms, 

certificates, and affidavits are completed and signed by all the judges working and 

all election materials are packaged for return to the Courthouse. 



PROCEDURES BEFORE THE 

POLLS OPEN 
 

COLLECT POLL WATCHER CREDENTIALS 

 

ARRANGE THE POLLING PLACE 



AUTHORIZED INDIVIDUALS IN POLLING PLACE 

 
• Election judges assigned to the polling place. 

• Voters while voting. 

• Minor children accompanying their parent or guardian. 

• Authorized poll watchers upon  submission of valid credentials. 

• Law enforcement officers acting in their official capacities. 

• Representatives of the Election Authority. 

• Representatives of the State Board of Elections. 

• Representatives of the offices of the State’s Attorney and the office of the 

     Attorney General. 

 



Precinct Committeemen, candidates, and “checkers” have no official 

function in the polling place.  To remain in the polling place, these 

individuals must have valid Poll Watcher credentials and must surrender 

them to the judges. 

 

Valid Poll Watcher credentials must contain the following information: 

 

• The signature of the Election Authority 

• The signature of the candidate, state or local party chairpersons, etc. 

• The signature and address of the Poll Watcher. 

• Proof that Poll Watcher is a registered voter at the address shown. 

 

The law limits the number allowed in the polling place at any given time. 

Refer to your manual for guidelines.  Poll Watchers may leave and re-enter 

throughout the day once they surrender their credentials to the judges.   

THEY MAY OBSERVE BUT ARE NOT ALLOWED TO TOUCH SUPPLIES. 



CAN BE FOUND IN THE GREEN BAG 



ELECTION JUDGES 

 

DUTIES AND RESPONSIBILITIES 

ELECTION JUDGES – In the polling place, the election judges are responsible for the  

proper and legal conduct of the election. 

 

EQUAL AUTHORITY -  All election judges have equal authority and responsibility in 

upholding the law and conduct of the election.  There is no “HEAD” judge.  Judges act 

as a board in making decisions. 

 

OBLIGATION TO SERVE – Once selected to serve as a regular judge, you are obligated 

to serve at EACH ELECTION DURING THE TWO-YEAR TERM.  If an emergency arises 

that prevents you from not working, please notify our office as soon as possible.  Our 

office, at that time, will call our alternate judges to find a replacement.  If we cannot  

find a replacement, the judges may find a replacement after 6:15 a.m. and that judge 

must have the same political affiliation as the judge you are replacing.  Please notify 

our office of the name of the replacement.  



ELECTION MATERIALS 

 

Only election judges are to handle the election materials, supplies and ballot sheets. 

Poll watchers can just observe but they cannot touch any of the supplies. 

 

ROTATING POSITIONS 

 

Each judge should learn the various duties associated with each position by rotating 

positions throughout the day.  Rotating duties also help to prevent errors and prohibits 

certain types of fraudulent activity.  Also, if you do not rotate positions, the judge that 

performed that duty may not be working the following election and no one will know how 

to perform that duty.  That causes more confusion. 

 

CONTROL OF THE POLLING PLACE 

 

Election judges are considered the Election Authority at the polling place and has the 

right to maintain order and all persons must obey a lawful order of the judges. 



NO LONGER ON THE RED STICK 
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OPTICAL SCAN SET-UP 
 

Instructions for set-up is as follows: 

 

1) Remove optical scan from black bag and locate the black ballot box. 

 

2) Using the black key, check that the ballot box is empty.  Relock 

compartments.  Feed power cord through hole in the back of ballot box. 

 

3) Unlock front compartment on top of ballot box and slide the optical scan 

machine into slot on top of ballot box. 

 

4)   Plug the cord into the back of the optical scan and plug extension cord to 

      the outlet. 



5)   Using the red key, unlock the printer cover located on top of tabulator. 

 

6)   Turn on the tabulator by the red power switch located on back of tabulator. 

 

7) The Zero report will automatically start printing.  If it does not “STOP, CALL 

      OUR OFFICE. 

 

8)   Push the tabulator back against the back of the black ballot box. 

 

9)    Verify the seal on the Memory Card is not broken, if it is, call our office. 

 

10) Using the sample ballots from your supplies: 

a) Compare the candidates names and referenda on sample ballots to the 

      Zero report. 

b) Check that the precinct name and number is on the Zero report. 

c) Verify all candidates have a zero vote total.  CALL OUR OFFICE IF THE 

      INFORMATION ABOVE IS INCORRECT. 

 

 

 

 



11)  Each judge signs the Zero report.  If multiple precincts share a tabulator, 

        all the judges from all the precincts signs the report.  Roll the report and 

        leave in printer compartment. 

 

12)  The tabulator’s display will display “Need another copy?”  Press the NO 

        on the front of the tabulator.  You only need one (1) zero report. 

 

13)   Replace the cover to the printer and lock the cover in place with the red 

         key. 

 

14)   Check that the tabulator displays TOTAL COUNT is at “0”.   Use the black 

         key, lock the front door of the ballot box to secure the tabulator. 

 

15)    The Optical Scan tabulator is ready for voting. 

              

      







If stands are 

not set up by 

supervisor, 

look for this 



Where to 

find the 

attachments 











FOUND IN THE BLUE SUPPLY BAG 







SETTING UP THE STAND AND TOUCH SCREEN VOTING DEVICE 

 
1)   Lay the stand on its front.  Pull the legs out and push the buttons on 

       each leg to extend them.  Place the stand in the standing position.  

       Straighten the brackets to make sure the stand is secure.  To adjust the 

       cradle that holds the voting device, push buttons on middle bar on back 

       of stand.  This props the cradle in a reading position. 

 

2)  Open gray voting privacy doors on the stand.  Using square key, unlock 

       the printer door.  Remove the touch screen voting device from the blue 

       bag.  Find your keypad.  Plug the keypad into the back of the voting 

       device.  Place device in cradle.  Insert the keypad cord into the slot 

       below the voter access card decal (located on right of the tablet under 

       the slot for the access card).  Push the top of the device so that the 

       tablet is secured.  

        

 



3) Using the square key, unlock the printer door.  Place the printer 

cover on the opened door of printer.  Using the same key, unlock 

door on printer cover door (lock located under small gray door on 

printer cover).  Lift the door on the printer cover.  There are two 

latches to secure the cover to the printer.  The first latch is at the top 

of the printer cover and reads “press firmly to latch”.  Push latch.  It 

may snap when it is engaged.  The second latch is located in the 

area just above the metal bar.  (This latch may have a blue top).  

Push the lever forward. Your cover should be secure. 

 

4) Locate the spindle and paper.  Place the spindle with the paper 

coming up from bottom (flat side of spindle to left).  Lift the metal 

bar.  Paper must be under bar.  Open the smoke colored printer 

cover (by the two front sides of the cover) .   Pull the paper through 

the small slit going under the printer roller (about two feet of paper).  

Snap the smoke colored box back in place.  If you do not snap this 

back in place, the printer will not work and you willget an error on 

the screen when you turn on the voting device. 



5) Find the canister.   With a marker, write your precinct name and number on 

      the label of the canister.  All judges must sign the label.  Insert the canister 

      in the slot above the paper spool.  Open canister.  Remove canister spool. 

      Insert the paper into the slit of the spool (see illustration on spool) and roll 

      paper in the direction away from you.  Place spool in the canister.  Close the 

      canister.  Close the door to the printer cover.  Do not lock at this time. 

 

6)  Locate the touch screen voting device cord.  Attach cord to the right side of  

       the cradle.  Plug into outlet.  Plug headphone into front of voting device. 

       Hang headphone on top of right voting privacy door. 

 

7)  Close left voting privacy door.  Using square key, unlock the power switch 

       compartment (top lock) located on the left side of the voting device.  Turn 

       the voting device on by pushing the red button. 

 

8)  Once the unit has been turned on it will run a series of tests.  The screen will 

       read “Test printer, Start take-up, ok and cancel”. 



9)   Next, you must test the printer to make sure the machine is set up correctly. 

        Touch the test printer button.  The printer will print a test.  Once the test 

        is complete, the machine will read “Printer test passed”.  Press “OK”.  

        Next screen, press  “OK” a second time and the zero report will print.  Find 

        your sample ballots.  Compare the candidates and referenda to the zero 

        report.  If everything matches, all judges sign the zero report. 

 

10)  “Need another copy?” will display on the screen.  Touch “NO”. You need 

        only one zero report.   Next, press “Start Take-Up”.  The zero report will be 

        spooled into the canister.  Press OK. 

 

11)   The screen should have a hand holding a voter access card and read 

         “Please insert your card”.  It should also read the Election name and the 

         precinct (in combined precincts - all precinct names and numbers). 



12)   Close your printer cover and lock.  Place keyboard on printer cover 

         above the small gray door covering magnifier.  Lock the power switch 

         compartment door on left side of voting device (top lock). 

 

13)   Your touch screen voting device is completely set up and ready for 

         for voting. 

       































FOUND IN BLUE SUPPLY BAG 
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THIS BAG CONTAINS ALL OF THE SUPPLIES 



CAMPAIGN FREE ZONE 

 

A campaign free zone prohibits the advertising pertaining to any candidate or a 

proposition.  No one is to wear a campaign button, display political literature, or  

engage in any political discussion within the restricted area.  THIS PERTAINS TO 

YOU AS JUDGES ALSO.  Please refrain from talking politics at the polls. 

 

The campaign free zone consists of the polling room and the distance within a 100 

feet from the entrance to that room.  If the polling room is located within a church, 

school or a business and the distance of 100 feet ends within the interior of the  

building, then the cone is place at the entrance that is used by voters to enter the 

building.  Some churches or private schools may choose to apply the campaign free 

zone to its entire property.  If that is the case, the cone is placed at the boundaries of  

the property.  The areas within this campaign free zone, there is no electioneering of 

any kind or the placement of temporary signs.  Beyond the campaign free zone, 

persons shall have the right to congregate and engage in electioneering on polling 

place property while the polls are open.   

 

 

 



FOUND IN BLUE SUPPLY BAG 



SHOULD BE AT POLLING PLACE BY SUPERVISOR 



ALSO AT POLLING PLACE BY SUPERVISOR 



SETTING UP YOUR POLLING PLACE DUTIES 

 

• Either tie a pen to each of your booths or you may give each voter a pen 

to vote with the instructions to return to your station or to the ballot box 

judge. 

 

• Display your signs 

 a)  One sign at the entrance to the polling place. 

 b)  Place your roadway sign at the street informing the voters of 

      polling place. 

 c)  General Primary Election – one sample ballot for each party 

      and ballot style/one sample ballot for nonpartisan /referendum 

 d)  General Election – four sample ballots of each ballot style. 

       two inside and two outside the polling place. 

 e)  Four cards of instructions including write-in voting. 

 f)  One instruction card including write-in voting in each booth. 

         

 

 



NOTE:   If you are sharing equipment, only one precinct will receive a RED bag 

 because you share a polling place and there is no need to have two sets 

 of signs, etc. 

 

• Check your ballots.   Each precinct should receive their own optical scan ballots for 

     their particular precinct. Make sure you have the correct ballots for your designated 

     precinct and the correct number of ballots.  At a General Primary ballots will be coded 

     by party, yellow stripe for Republican and green stripe for Democrats. 

 

• Compare optical scan ballots with sample ballots making sure all candidates’ names 

     are correct and both match. 

 

• All judges then sign the Certificate of Inspection. 

 

• Record the number of ballots received on the Official Ballot Record. 

 

• Make sure ballots cast is at zero on both the Touchscreen tablet and the Optical Scan 

     voting machine.  

 

 

  



• Check that the big black ballot box is empty.  If there are poll watchers present let 

     them also see that the box is empty. 

 

• Check your pre-printed Application to Vote that you have the correct applications 

     for your precinct and that they contain the correct ballot style. 

 

• Once all this is done, promptly at 6:00 a.m., one judge in a loud and clear voice that 

     the polls are open. 





IF MULTIPLE PRECINCTS IN ONE POLLING LOCATION 

ONLY ONE WILL HAVE THE RED BAG.  IT CONTAINS THE  

FOLLOWING FORMS, SINGLE WILL HAVE THIS ALSO: 

 HOW TO CAST A WRITE IN VOTE POSTER 

 VOTER INSTRUCTIONS POSTER 

 INFORMATION AND SERVICES POSTER 

 HANDICAPPED SIGN 

 HOW TO VOTE SIGN 

 ATTENTION VOTERS SIGN 

 NO SMOKING SIGN 

 NO ELECTIONEERING SIGN 

 



 POLLING PLACE SIGN 

 INSTRUCTIONS - OS OPENING POLLS  

 INSTRUCTIONS – OS CLOSING POLLS 

 INSTRUCTIONS – TS OPENING POLLS 

 INSTRUCTIONS – TS CLOSING POLLS 

 NOTICE TO VOTERS –UNDER AND OVER VOTE 

 USE AFTER THE POLLS CLOSE ENVELOPE 











ITEMS IN THE ENVELOPE AFTER THE POLLS CLOSE: 

 

 ENDER CARD 

 ELECTION RESULTS RETURN ENVELOPE 

 VOTED BALLOTS COVER 

 BALLOTS BEARING WRITE IN VOTES COVER 

 OFFICIAL BALLOT RETURN CASE SEAL 







ALL PRECINCT WILL HAVE THIS GREEN BAG. IT 

CONTAINS THE FOLLOWING FORMS OR SIGNS 

 START HERE SIGN 

 EXTRA OFFICE POLL RECORD COVER 

 DEMONSTRATION BALLOT 

 BALLOT PRIVACY COVERS 

 SPOILED BALLOT ENVELOPES 

 HOW TO COMPLETE OS BALLOT NARRATIVE 

 HOW TO COMPLETE TS BALLOT NARRATIVE 

 STATEMENT OF BALLOTS – OFFICIAL BALLOT  

    RECORD – PRIMARY OR GENERAL ELECTION 

      

 









FOUND IN BLUE SUPPLY BAG 



CONTENTS OF PRECINCT ENVELOPE: 

 REQUISTION FOR ADDITIONAL BALLOTS 

 REPORT OF DECEASED/MOVED 

 OATH OF AFFIRMATION 

 JUDGES EXPENSE SHEET 

 REPORT OF PERSONS VOTED BY AFFIDAVIT 

 JUDGES SUGGESTION SHEET 

 POLL WATCHER ENVELOPE AND REGISTER 

 DEFECTIVE & SPOILED BALLOT ENVELOPE 

WRITE IN TALLY SHEET 









FOUND IN THE BLUE SUPPLY BAG 



CLIPBOARD CONTAINS THE FOLLOWING DOCUMENTS: 

   

 JUDGES’ PAYROLL SHEET (WE PREFER THIS ONE) 

 EMERGENCY PHONE NUMBER 

 JUDGES’ LETTER 

 OPTICAL SCAN SET UP AND TAKE DOWN INSTRUCTIONS 

 TOUCH SCREEN SET AND TAKE DOWN INSTRUCTIONS 

 PRECINCT MAPS 

 BALLOT ENTITLEMENT 

 LIST OF POLLING PLACES IN TAZEWELL COUNTY 

 LAMINATED PRECINCT SIGNS FOR FRONT OF TABLE 



WRITE IN CANDIDATE ENVELOPE 

  A GUIDE FOR POLLWATCHERS 

  IPAD INSTRUCTIONS 

 JUDGES INSTRUCTIONS (RED FRONT PAGE) – 

     FORMS THAT ARE REQUIRED IN THE  

     “ELECTION RESULTS RETURN ENVELOPE” AND 

     RETURNED TO THE CHECK IN TEAM AT 

     COURTHOUSE. 

































FOUND IN THE BLUE SUPPLY BAG 







 STATION 1 

 

 STATION 2                           VOTING BOOTHS 

 

 STATION 3 

 
 BALLOT BOX 

 JUDGE STATION 4 

 
 OPTICAL SCAN  TOUCH SCREEN 

 BLACK BALLOT BOX  VOTING MACHINE 

POLLING PLACE SET-UP 

JUDGE 
TABLE 



STATION 1 

(APPLICATION JUDGE) 
 

1) General Primary Election – Ask the voter to state their name, address, 

      and the party ballot they wish to vote.  Mark their pre-printed 

      application the party affiliation they wish to vote.  That is very crucial. 

      By State Statute, our office must record voter history for each 

      election.  If a voter does not want to choose a party, in some areas,  

      nonpartisan candidates or referendums may be on a primary ballot. 

      A voter may vote a nonpartisan ballot if they wish. 

 

2) General Election -  Ask the voter to state their name and address.  

     Party affiliation is not required in a general election. 

 

  



3) Check that the voter was not issued an Early, Vote by Mail, or Grace Period 

      ballot.  This information will be located on your list of voters.  Before each 

      voter’s name, there will be an “E”, “A” or a “G” if they cast a ballot prior to 

      election day.  Also, their Application to Vote will have VOTED where the 

      signature is.  If the voter’s name shows that they voted a ballot previously, 

      contact our office for instructions. 

 

4) Have the voter complete the application by signing his or her name. 

      ***If a voter with disabilities requests assistance in voting, mark that  

          square on the application.  Remember to have the voter also complete 

          the “Assisted Voter Affidavit” and completed by the person rendering 

          the assistance. 

 

5) In the General Primary, announce the voter’s name, address and party  

     ballot they wish to vote.  In a General, just announce their name and 

     address. 

 

 



6) Provide instructions to voter if needed. 

 

7) If you do not have an application for that person and the voter’s name is 

not on the list of eligible voters.  Call our office or give the voter the 

number to call for the correct precinct and our office will direct you or the 

voter on how to proceed. 

 

8) Pass the application to the Signature Verification Judge.  

 

****SOME VOTERS MAY HAVE AN “E”, “A” OR “G” ON 

THE POLL BOOK LIST BUT NOT HAVE “VOTED” ON 

THEIR APPLICATION.  THAT IS BECAUSE THEY VOTED 

AFTER OUR VENDOR PICKED UP OUR FILE TO PRINT 

THE APPLICATIONS TO VOTE. 



STATION 2 

VERIFICATION JUDGES 

(One from each political party) 
 

• The two verification judges compare the signature and address on the 

ballot application.  Both address and signature must be the same. 

 

• If using the pre-printed application: 

    General Primary – put X in front of party voter has requested. 

     

• Determine the correct ballot style.  The ballot style is located on the  

    pre-printed application and on the roster list of eligible voters provided 

    by our office.  That ballot style is located in front of the person’s name. 

 

• Initial application and return it to the voter. 



STATION 3 

BALLOT DISTRIBUTION JUDGE 

 
• Number the application and place it on the spindle.  Beginning with the 

number “1”, all the applications are numbered consecutively.  There is 

no need to spindle applications by ballot style or by machine used to 

cast their ballot.  Only in a GENERAL PRIMARY do you spindle 

applications separately.  AT A GENERAL PRIMARY, APPLICATIONS ARE 

SPINDLED BY PARTY. 

 

• Determine the correct ballot style by checking the application.  Check 

that the application is initialed.  Be very careful, and be sure that you 

give the CORRECT ballot style to each voter. 

 

• Initial the ballot sheet with the RED pen provided in your supplies. 

 

 



• Hand the ballot to the voter along with a ballot secrecy cover.  OFFER 

     A BALLOT SECRECY COVER TO EACH VOTER.  Some may not want one 

     but always offer.  Demonstrate how the secrecy cover is used. 

 

• If for any reason, a voter spoils his ballot, they may return it to you and get 

    another ballot.  Before issuing a new ballot, mark the appropriate box on the 

    application (Spoiled ballot).  You have several spoiled ballot envelopes in 

    your supplies.  Give the voter the spoiled ballot envelope.  They will insert 

    the spoiled ballot and seal the envelope.  In order to keep their vote secret, 

    do not touch their ballot or do this for them.  These spoiled ballots are placed 

    in the Defective Ballot Envelope and are returned to the courthouse with  

    your supplies. 



STATION 4 

BALLOT BOX JUDGE 

 
• The ballot box judge is responsible that no one interferes with the  

     voter.  This judge checks that voting booths periodically for any  

     campaign literature, etc. 

 

• Each voter should place their ballot behind the secrecy cover so that 

    the ballot box judge can see the judge’s initials.  These instructions  

    should be done by the ballot distribution judge.  If unable to see the 

    judge’s initials, ask the voter to return to the booth to move the  

    secrecy cover  as instructed so the initials can be seen.  If a ballot 

    does not contain judge’s initial, it must be spoiled and that voter must 

    be issued a new ballot 

 

 



PROCEDURES DURING 

VOTING HOURS 

OPTICAL SCAN 



FOUND IN BLUE SUPPLY BAG 



FOUND IN BLUE SUPPLY BAG 























GIVEN TO JUDGE PICKING UP SUPPLIES BY SUPERVISOR 



YOUR VOTER LIST WILL CONTAIN ALL THE REGISTERED 

VOTERS IN YOUR PRECINCT.  IT WILL LIST THE BALLOT  

STYLE THAT YOU GIVE THE VOTER, THEIR STATUS,  

(ACTIVE OR INACTIVE), THEIR NAME AND ADDRESS.  IF 

THEY ARE INACTIVE, THEY WILL RECEIVE THE F17 OR FI8 

BALLOT OR YOU CAN RE-REGISTER THEM IF THEY HAVE 

TWO FORMS OF IDENTIFICATION, ONE CONTAINING 

THEIR CURRENT ADDRESS.  ALSO, ON THIS LIST  

BETWEEN THE BALLOT STYLE AND THEIR STATUS, IT 

WILL HAVE AN “E” FOR EARLY, “G” FOR GRACE AND AN 

“A” IF THEY VOTED A  VOTE BY MAIL BALLOT.  



THEIR APPLICATION TO VOTE WILL HAVE THE WORD 

“VOTED’ WHERE THEY SIGN THEIR NAME TO RECEIVE 

THEIR BALLOT.  (AGAIN, IF THEY VOTED AFTER OUR 

VENDOR PICKED UP OUR FILE TO PRINT THESE 

APPLICATIONS TO VOTE, THERE WILL BE NO VOTED  

ON THE APPLICATION SO PLEASE USE YOUR LIST.  IF 

YOU ARE UNSURE, CALL OUR OFFICE. 



THOSE PEOPLE HAVE ALREADY VOTED SO THEY  

CANNOT VOTE.  IF THEY SAY THEY DID NOT RECEIVE  

THEIR VOTE BY MAIL BALLOT OR VOTED EARLY, THEY 

MAY VOTE PROVISIONALLY.  (THOSE BALLOTS DO NOT 

GO INTO THE TABULATOR, THOSE INSTRUCTIONS COME 

LATER IN THE TRAINING).  IF A VOTER’S NAME HAS  

“CON” NEXT TO IT, THAT MEANS THAT WE HAVE SENT 

A VOTER ID CARD TO THEM AND IT WAS RETURNED TO 

OUR  OFFICE.  WE SENT THEM A CONFIRMATION OF  

ADDRESS TO THIS VOTER AND HAVE NOT RECEIVED IT 

BACK.  YOU MAY ASK FOR PROOF OF REGISTRATION. 



FOUND IN GREEN BAG 



FOUND IN AFFIDAVIT BINDER 



Use this 

form if 

you do  

not have 

application 

for a voter 



FOUND IN AFFIDAVIT BINDER 



Use for 

Military 

discharged 

in last 

30 days 



Use for 

Inactive  

Voters – 

F17 – F18 

Ballots 

FOUND IN AFFIDAVIT BINDER 



FOUND IN AFFIDAVIT BINDER 



FOUND IN APPLICATION BINDER 



WHO MAY VOTE 

 
Every voter in your precinct should have a pre-printed application and be on 

your list of voters.  If that voter does not have an application and are not on  

your list of voters, CALL OUR OFFICE FOR INSTRUCTIONS ON HOW TO  

PROCEED. 

 

Also, in your supplies, you will find a document called “Ballot Entitlement”. 

This document contains all the scenarios that will apply to some voters.  Use 

this as your guide, but call our office to for instructions.  It could be as 

simple as the voter is in the wrong precinct.  





JAMMED BALLOTS RETURNED BY TABULATOR 

(BALLOT BOX JUDGE) 

 
• Sometimes the optical scan tabulator will reject a ballot.  Most of the 

time, you can instruct the voter to turn the ballot over and the 

tabulator will accept the ballot. 

 

WHAT TO DO IF TABULATOR CONTINUES TO NOT 

ACCEPT THE BALLOT 
 

1. Instruct the voter to cover their ballot with the secrecy cover and  

     proceed to the tabulator and read the message displayed on the  

     screen of the optical voting device.  If the message has disappeared, 

     have the voter reinsert their ballot.  The message will reappear. 

 

     

 



RELATIVE INFORMATION – JAMMED BALLOTS 
 

a) LCD display reads “COUNTED BALLOT JAMMED IN READER” the  

      following applies: 

           

•  The tabulator read the ballot. 

•    The ballot counted but jammed prior to entering the ballot box. 

 

 Unlock the front cover and gently slide the tabulator towards 

you. 

 Gently pull the ballot toward the ballot box slot and drop the 

counted ballot into the ballot box. 

  



b) LCD display reads “RETURNED BALLOT JAMMED IN READER” the 

     following applies: 

 

• The tabulator did not scan or count the ballot. 

• Remove the ballot and reinsert into tabulator. 

 

 Unlock the front cover and very carefully and slide the tabulator 

towards you.  (SLOWLY SLIDE THE TABULATOR BECAUSE YOU 

     DO NOT WANT THE BALLOT TO FALL INTO THE BALLOT BOX 

     BECAUSE IT HAS NOT BEEN COUNTED). 

 

c) If the tabulator continues to jam and the problem cannot be resolved.  Call 

     our office immediately and have the voter insert his or her ballot in the  

     auxiliary bin and you will insert this through the tabulator after the polls  

     close. 



OVER VOTED OR UNDER VOTED BALLOTS 

 
OVER VOTED BALLOTS -  These are ballots that contain a race where the  

voter voted for more candidates than are specified on the ballot. 

 

UNDER VOTED BALLOTS -  These are ballots that contain a race where 

the voter did not vote for the a particular race or for the number of 

candidates specified on the ballot. 

 

UNDER VOTED BALLOTS APPLIES ONLY WHEN A 

STATEWIDE CONSTITUTIONAL CANDIDATE IS ON THE 

BALLOT. 



The tabulator detects this and will not accept the ballot. 

 

The following instructions applies if this should happen: 

 

a) Instruct the voter to return to booth and check for the following things: 

 

1) Races receiving more votes than allowable for each race. 

2) Races not receiving the full number of votes. 

 

b) If a race has too many votes, the voter may be spoil that ballot and receive 

     another. 

 

By law a voter does not have to vote for every race or the number of  

candidates in a particular race.  IN BOTH CASES, THE VOTER CAN CHOOSE 

TO CAST HIS OR HER BALLOTS AS IS.  



The judge should instruct the voter if they wish to cast their ballot as is (an 

over voted or an under voted ballot) in the following manner: 

 

OVER VOTED BALLOT:  The voter may cast their ballot but the race that is over 

voted will not be counted.  Ensure them that the rest of their ballot and votes will 

count in all other races. 

 

UNDER VOTED BALLOT:  Ensure the voter that the race that is under voted that 

the candidates they did vote for will be counted. 

 

REMEMBER TO GIVE THEM THE OPTION TO FINISH VOTING THEIR BALLOT BY 

COMPLETING ALL RACES OR SPOIL THEIR BALLOT AND RECEIVE A NEW  

BALLOT. 

 

If they cast their ballot as is, you open the front of the black box and press the  

“yes” button on the front of the tabulator while voter inserts their ballot. 



FOUND IN GREEN BAG 



FOUND IN GREEN BAG 



PROVISIONAL VOTING 
[10 ILCS 5/18A-5(a)(1-7)] 

 

Any person who claims to be a registered voter is entitled to cast a 

provisional ballot under the seven following circumstances: 

 

1. The person’s name does not appear on the official list of eligible voters 

      for the precinct in which the person seeks to vote and the person 

      refused an opportunity to register at the polling location or another grace 

      period registration site; 

 

2. The person’s voting status has been challenged by an election judge, a  

      poll watcher, or any legal voter and that challenge has been sustained 

      by a majority of the election judges; 

 

3. A federal or state court order extends the time for closing the polls 

     beyond the time period established by State law and the person votes 

     during the extended time period; 



4. The voter registered to vote by mail and is required by law to present  

      identification when voting either in person or by early voting ballot, 

      but fails to do so. 

 

5. The voter’s name appears on the list who voted during the early voting 

      period, but the voter claims not to have voted during the early voting 

      period; or 

 

6. The voter received a vote by mail ballot but did not return the vote by mail 

      ballot to the election authority: (may surrender that ballot) or 

 

7. The voter attempted to register to vote on Election day, but failed to  

      provide the necessary documentation. 

 

Remember:  Offer Grace Period Registration and Voting to a voter PRIOR to 

issuing a provisional ballot.  Contact our office with questions regarding  

Provisional Voting. 



Note:  If a provisional ballot is cast in the incorrect precinct due to judge  

error, a portion of the ballot may be counted.  {10 ILCS 5/18A-218.20] 



ALL PROVISIONAL FORMS & ENVELOPES IN BLUE BAG 











VOTERS WITH DISABILITIES 



WHO MAY ASSIST 

  

Assistance is by a person of the voter’s choice, other than the 

voter’s employer or agent of that employer or an officer or agent of 

the voter’s union.   If a voter so chooses, candidate or precinct 

committee person may provide assistance on Election Day.  Please 

provide this information to the voter.  Should the voter not specify 

a person to assist in voting, two judges shall assist the voter, one 

from each political party.  Judges should select prior to the 

opening of the polls which two (one Democrat and on Republican) 

judges shall give assistance to voters 



VOTERS WITH DISABILITIES 
  

A voter with disabilities is a voter who is either physically 

unable to mark his or her ballot or who is blind.  A person who is 

intoxicated does not qualify as disabled and cannot receive 

assistance. 

  

Before receiving assistance, the voter with disabilities must 

complete and sign the required affidavit.  Also, before giving 

assistance, the individual(s) providing assistance must also sign 

the affidavit. 



 

 

 

 

 

 

 

 

 

 

Listed below are suggestions for common courtesies and guidelines when 

assisting voters with disabilities or special needs:  

  

Be considerate of the extra time it might take for a person who has a disability 

to get things done, and give unhurried attention to the person who has 

difficulty speaking. 

  

Speak directly to the person who has the disability rather than to a companion. 

  

Speak calmly, slowly, and directly to a person that you believe to be hearing 

impaired.  Your facial expressions, gestures and body movements help in 

understanding. 

  

Do not shout or speak in the person’s ear.  If full understanding is doubtful, 

write a note to the person. 

  

Before pushing someone in a wheelchair, ask if you may do so and how you 

should proceed. 
  

 



Greet a person who is visually impaired by verbally letting the person know 

who and where you are.  Provide a guiding device for signing forms.  You will 

find these in your supplies.   

  

When offering walking assistance, allow the person to take your arm and tell 

him or her when you are approaching steps or inclines. 

  

Admit dogs that assist people with disabilities into all polling places.  Such 

dogs are highly trained and need no special care other than that provided by 

the owner.  Never distract, pet or feed the dog. 

  

Federal law allows voter with disabilities to receive the assistance of another 

person in the voting booth. 

  

Remember that all voters deserve courteous attention when exercising their 

right, as citizens, to vote. 



FOUND IN BLUE SUPPLY BAG 



GIVING ASSISTANCE  

 

Giving assistance is the actual marking of the ballot sheet by the selected 

individuals in the privacy of the voting booth.  Provide assistance only 

upon the voter’s request and after both the voter and those giving 

assistance have completed the appropriate affidavit.  Only two groups of 

votes may receive assistance: 

  

disabled or blind voter 

Illiterate voter 

  

Before giving assistance, mark the appropriate square on the ballot 

application. 

  

Always give assistance in the privacy of the booth.  Anyone giving 

assistance must cast the vote as directed by the voter and shall not give 

information as to how the voter cast his or her vote. 



FOUND IN AFFIDAVIT BINDER 



 

 
VOTING ON THE TOUCH SCREEN 

VOTING MACHINE 



FOUND IN BLUE SUPPLY BAG 











USE OF THE TOUCH SCREEN VOTING DEVICE 

VOTER ACCESS CARD PREPARTION 

 
1. Locate and turn on the Voter Card Encoder. 

 

2. Insert the Voter Access Card into the Encoder.   

 

3. Once the encoder is on it will display “Create?”  (You do not have to 

respond to that). 

 

4. Choose the voter’s ballot style by selecting from the Encoder Ballot Style 

Legend that is attached to the Encoder (white tag). 

 

 

 



5. Press the (*) button to select the (M) to magnify the screen, “V” for voice , and 

     (H) to hide the screen. 

 

 a)   Press the (*) button once to select the (M) to magnify the screen. 

                    USE THIS FOR VISUALLY IMPAIRED VOTERS. 

 

 b)   Press the (*) button again to select the (V).  This will read the ballot 

                    to the voter and also will enlarge the text on the screen. 

 

 c)   Press the (*) button again to select the (H).  This option will hide the  

                     screen so that no one will see the screen.  This is used when the  

                     voter is totally blind and it keeps their ballot secret.   

 

 d)    Press the YES button to create the Voter Access Card.  “Clear?” 

                      will display again on the screen.  (Do not respond to that). 



 e)   Remove the Voter Access card from the Encoder. 

 

 f)    Give the voter the Voter Access Card and instruct the voter to 

         insert the card in the upper right hand side of the tablet.  Once 

                     the tablet engages the card, their ballot will appear on the 

                     screen. 



VOTING THE AUDIO BALLOT 

 
Visual impaired voters may want to use the headphones when voting on the 

touch screen voting device.  After programming the voter access card and 

the voter has inserted the card, the voter will hear the instructions on the 

headphones.   They may return to the instructions any time through the  

voting process.  The keypad is numbered just like a telephone keypad. 

 

Instruct the voter in the following manner: 

 

1) Using the “5” key on the keypad, selects the candidate that they wish to  

      to vote for.  This key also deselects the candidate if they change their  

      mind or made an error.  (No over voting can be done on touch screen).   



2) To continue to the next race, the voter will press “6” on the keypad. 

 

3) To review their selections, the voter will press “4” key. 

 

4) To cast the ballot, the voter will press the “9” key. 

 

Once the voter has cast their ballot, they must return the voter access card to 

judges. 

 

VISUAL BALLOT 

 
The voter will insert their voter access card in the upper right side of the tablet. 

Once it is engaged, they will see the instructions on voting.  At the bottom of 

instructions, the voter will touch next page or continue and each race will 

show on screen.  The voter will just touch the candidate of their choice. 



If they have chosen the wrong candidate, they will touch that wrong 

candidate’s name and it will deselect that candidate.  The voter will touch again 

the candidate of their choice.  Once the candidate has voted all the races, they 

will see a summary of their choices.  If they accidentally missed a race, it will  

be highlighted in “red” to alert the voter.   They will touch that race if they 

choose to vote that race and select their candidate by touching their name.  

When the voter is done voting, they will cast their ballot.  At that time, a report 

of his selections will print for their review.  



USE OF THE TOUCHSCREEN VOTING DEVICE BY VOTERS WITH SPECIAL NEEDS 

 

 Voters may vote using a visual ballot, audio ballot or a combination of both. 

 Audio headphones are provided. 

 Numeric keypad (same layout as a telephone keypad). 

USE OF KEYPAD AND NAVIGATION KEYS 

KEYPAD NUMBER   ACTION 

      
6   Plays the next race 

4   Play s the previous race 

5   Selects the Candidate 

5   Cancels the current section 

3   Increases the volume 

1   Lowers the volume 

#(Pound sign)   Speeds up audio playback speed 



FOUND IN PRECINCT ENVELOPE WHICH IS IN THE  

BLUE SUPPLY BAG 



FOUND IN BLUE SUPPLY BAG IN PRECINCT ENVELOPE 



FOUND IN PRECINCT ENVELOPE IN BLUE SUPPLY BAG 



PROCEDURES AFTER POLLS CLOSE 

 
1) Remove the polling place signs and lock the door.  Allow only 

      authorized persons to remain in the polling place (poll watchers, judges, 

      etc.) 

2) Check the auxiliary bin for any voted ballots.  Insert these ballots into the 

      tabulator.  If they are not accepted by the tabulator, you will have to 

      remake the ballot.  (Instructions later in this presentation). 

3) End the voting on the optical scan and the touch screen.  Locate the 

      “OFFICIAL BALLOT RECORD” in your supplies.  Count the number of  

      spoiled ballots and record them on the Official Ballot Record. 

4) Open the ballot box and remove the ballots.  Check for write-in votes. 

      (The ballots containing write-in votes are deposited in a separate section 

      in the ballot box).  Our office will provide you a list of valid write-in  

      candidates. 



5) If there is more than one precinct and you share the tabulator, you must 

     separate the ballots by precinct for all ballots with write-in votes.  (YOU DO 

     HAVE TO SEPARATE THE BALLOTS THAT DO NOT CONTAIN WRITE-IN 

     VOTES BY PRECINCT).  Each precinct will record their write-in votes on 

     their own tally sheet.  Place voted ballots in white box, seal, and sign.   

6) REMEMBER TO CHECK YOUR TOUCH SCREEN REPORT FOR ANY VALID 

      WRITE-IN VOTES WHEN RECORDING THOSE VOTES ON TALLY SHEET. 

7) If you do not have any write-in ballots, write NONE on the tally sheet.  YOU 

     MUST FILL OUT THE WRITE-IN TALLY SHEET EVEN IF YOU HAVE NO  

     WRITE-IN VOTES.  If you do not, you will be asked to do so at the receiving 

     center before you can check in supplies. 

8) Record the number of applications on the spindle.  (The number of ballots 

      cast must match the number of applications).  Count any defective ballots. 

     (these are ballots not accepted by tabulator and were remade).  Place these 

     in the defective and spoiled ballot envelope, seal and all the judges must 

     sign . 



9)  The following list is what must be recorded on the “Official Ballot Record”: 

            a)   Number of ballots received in delivery case. 

            b)   Number of applications to vote.  (In the General Primary, applications 

                  and ballots must be recorded by party affiliation).  Also, applications 

                  to vote must be spindled separately. 

            c)   Number of voted ballots counted by the tabulator (on results tape). 

            d)   Number of voted ballots counted by touch screen ( on results tape). 

            e)   Record total number of voted ballots (add c and d) 

            f)    Number of  voted provisional ballots (not to be counted in tabulator). 

       All the judges sign the “Official ballot Record”.  If multiple precinct sharing 

       voting devices, EACH PRECINCT fills out their own ballot record. 

10)  Fill on the judge’s pay sheet and mark which one was the rider and driver 

       returning the supplies to the receiving center.   

 

ALL JUDGES MUST REMAIN AT THE POLLING PLACE UNTIL EVERYTHING IS 

PACKED AND ACCOUNTED FOR.  ONE JUDGE FROM EACH POLITICAL PARTY 

MUST RETURN ALL THE ITEMS TO THE RECEIVING TEAM 



CLOSING POLLS 
 

ENDING VOTING ON OPTICAL SCAN 

 
1)   Remove any ballots that may be in the auxiliary bin and insert in 

        tabulator. 

2)   Open the front door on ballot box in front of tabulator. 

3)   Locate the “Ender Card” in your supplies.  While pushing the “Yes” and 

       “No” buttons on tabulator, insert the “Ender Card” in the tabulator.  This 

        ends the election and no more ballots can be inserted in the tabulator. 

4)   Your final results tape will begin printing.  All the judges must sign the 

        final report tape.  Once signed, this tape and the zero report ran at the 

        opening of the polls is placed in the Election Return Envelope.  

        



5)   The LCD display on tabulator will read “Need another copy?”  Press the 

        YES button on front of tabulator.  Repeat this for any additional copies you 

        will need (for poll watchers, etc.).  All the judges will sign these copies.   If 

        there are no poll watchers, you will only need one more copy.  This copy 

        is placed in white box with voted ballots after signed by judges. 

6)   After printing the last copy, press the “NO” button on the front of the 

        tabulator to the question “Need another copy?” 

7)    Turn the tabulator off by flipping the red switch on back of tabulator.  Be 

        sure to turn the unit off to avoid running down the battery. 

8)    Unplug the tabulator and place in back into the black bag along with the  

       cord to the tabulator. 

9)   Do not remove the Memory Card.  That is done at the Receiving Center. 

10)  Remove your ballots from the black box.  Use the black key and open the 

        back door of the black box.  Check your ballots for write-ins.  Write those 

        on your write-in tally sheet. 

11)   Put all voted ballots in the white box, seal and return to receiving center. 

 

 

 

 



FOUND IN AFTER POLLS CLOSE INSIDE THE RED BAG 



REMAKING BALLOT SHEETS 

 
DAMAGED BALLOT SHEETS -  Remake any damaged ballots EXACTLY like  

the original ballot. 

If a ballot is not accepted by the tabulator, if over voted or has an identifying 

mark, if voter is still present, spoil the ballot and reissue a new ballot.  If not 

over voted and tabulator  will not accept ballot, voter will use the auxiliary bin 

and those ballots MUST BE REMADE AND INSERTED INTO THE TABULATOR 

PRIOR TO ENDING THE ELECTION AND RUNNING YOUR FINAL REPORT. 

 

REMAKING PROCEDURES – Two judges, one from each political party, 

remake the duplicate ballot in the following manner: 

    1)   Use the same ballot style.  One judge reads the ballot while the other 

          judge marks the ballot.  Exchange duties and the judge who marked the 

          first time, reads the ballot and the other judge who read, marks ballot. 



2) Consecutively number each pair of ballots.  The first damaged ballot is 

      marked “Damaged Ballot #1” with a red pen and the remade ballot is 

      marked “Duplicated Damaged Ballot #1” with a red pen also.  The next 

      pair is marked the same way but numbered 2, etc…. until all the damaged 

      ballots are remade.   

3) Initial both the original and remade ballot in red.  Place the original ballot 

      in duplicated ballot envelope and insert the remade in tabulator.  Place it 

      with the other valid ballots. 

 

 



BALLOT MARKS 

 
VALID MARKS – The Optical Scan uses a “fill in the oval” type mark.  The 

Touch Screen uses an “X” to mark a candidate or issue.  These are valid 

Marks. 

 

INVALID MARKS -    

Identifying Marks -  Any mark placed anywhere on the ballot which would 

Identify it from any other ballot which could evade someone’ s secrecy vote. 



Ballot Box 

Door 







FOUND IN THE PRECINCT ENVELOPE IN BLUE SUPPLY BAG 



WRITE-IN VOTES 

 
VALID WRITE-IN VOTES – If a voter wishes to vote for a declared write-in  

candidate, the voter may do so by writing the candidate’s name on the 

space provided on the ballot sheet or on the touch screen by using the  

keypad. 

 

In order for the write-in to count, the voter must: 

       1)   Write the candidate’s name in the space below the slated candidates 

              for the office. 

       2)    Fill in the oval or mark the ballot according to instructions.  The 

              write-in must not create an over vote. 

 

Count only the write-in votes for candidates that have filed a “Declaration of 

Intent to be a Write-in Candidate” with our office.    



Our office will provide you with a list of all valid write-in candidates.  You do 

not have to post this but if a voter should ask, you may provide them with the 

list. 

 

Remember to record these on the write-in tally sheet.  If you have no write-in 

votes, write NONE across the tally sheet.  You must turn this into the check in 

teams at the receiving center. 

 

In determining the validity of the write-in vote, the spelling of the candidate’s 

name does not have to be exact.  As long as a majority of the judges agree to 

the intent of the voter, the vote should count.    



FOUND ON CLIPBOARD IN BLUE SUPPLY BAG 



FOUND IN RED BAG IN AFTER POLLS CLOSE ENVELOPE 



FOUND IN RED BAG IN AFTER POLLS CLOSE ENVELOPE 





FOUND IN GREEN BAG – EITHER PRIMARY OR GENERAL 

ALSO KNOWN “STATEMENT OF BALLOTS” 



CLOSING POLLS 
 

ENDING VOTING ON TOUCH SCREEN 

 
1) Locate in your supplies, the manila envelope labeled “ Supervisor and 

     Password”.   Remove the RED AND WHITE SUPERVISOR CARD and the 

     password. 

2)  Insert the  supervisor card into the slot located on the right side of the  

     tablet (where the voter access card is inserted).  A keypad will display on 

     the screen.  Enter the password found in envelope with the supervisor 

     card.  Press “OK”. 

3) Remove the supervisor card and place in back in the envelope along with 

      password.  Touch “END VOTING” on the screen display.  A warning box 

      will appear on screen, touch “YES”.   



4) FOR A SINGLE PRECINCT, follow these instructions: 

           a)  If there are any write-in votes, a message asking you if you want to  

                “PRINT WRITE-IN CANDIDATES”.  (If there are no write-in votes, this 

                message will not display). 

           b)  Touch the “YES” button.  “PRINT LONG REPORT” message, touch  

                 the “NO” button.  Report will print. 

5) FOR MULTIPLE PRECINCTS, follow these instructions: 

           a)  If there are any write-in votes, a message asking you if you want to  

                “PRINT WRITE-IN CANDIDATES”.  (If there are no write-in votes, this 

                message will not display). 

           b)  Touch the “YES” button.  “PRINT FULL REPORT” message, touch 

                 the “NO” button.  “PRINT SUMMARY TOTALS ONLY” will appear, 

                 touch the “NO” button.   

           c)   At the “PRINT ALL PRECINCT TOTALS” message, touch “ YES”  

                 button.  “PRINT LONG REPORT” will appear, touch “NO” button. 

                 Report will print. 

            



6) All the judges will sign the printed results.  Tear the paper below the  

      signatures and remove the canister.  Roll the results into canister.  Make 

      sure that the precinct name and number is written on the label of the  

      canister.  Seal the canister with one of the locks in your supplies.  Place 

      it in your bag  to return to the receiving center. 

 

7) The touch screen will display the message “NEED ANOTHER COPY?”. 

      Touch the “YES” button.  When the message “AVPM PRINTER  

      NOTIFICATION displays on screen, touch “OK”.  Print the number of  

      reports that you need (if poll watchers are present).  Take the final report 

      and place it in the RETURN ENVELOPE.  After enough reports are ran, 

      touch the “NO” button.  Check for valid write-in votes and record them on 

      your tally sheet. 

 

8) Close and lock the printer cover.  Touch the “SHUTDOWN” button on the 

      screen.  The device will turn off. 



9) Unplug the tablet and headphones.  Remove the tablet from the cradle 

      while carefully removing the keypad cord from the back.   Place the tablet 

      in the blue bag to return to the receiving center.  Do not remove the memory 

      memory card, this is done at the receiving center.       



IF MORE THAN ONE PRECINCT IN POLLING PLACE THE 

PRECINCT WITH RED BAG WILL HAVE THIS – BLUE BAG 





FOUND IN GREEN BAG FILL IN TOUCHSCREEN VOTES 



ITEMS RETURNED TO THE RECEIVING CENTER 

 
1)   ELECTION RESULTS RETURN ENVELOPE CONTAINING THE 

        FOLLOWING ITEMS: 

 

                a)  Voting equipment results tape from each precinct (both optical 

                     scan and touch screen). 

                b)  Report of voters deceased and moved from each precinct. 

                c)  Poll watcher credential envelope from each precinct. 

                d)  Spoiled ballot envelope from each precinct. 

                e)  Judge’s payroll sheet from each precinct. 

                f)   Judge’s suggestion sheet from each precinct. 

                g)  Write-in tally sheets from each precinct. 

                h)  “Official Ballot Record- Statement of Ballots” from each precinct. 

                 i)   Provisional Ballots from each precinct.  

                  



            k)   Encoder and Voter Access Card envelope. 

             l)   Supervisor Card and Password envelope. 

     MULTIPLE PRECINCTS USING THE SAME VOTING DEVICES SHARE THE 

     “ELECTION RESULTS RETURN ENVELOPE”. 

2)  The Optical Scan voting device in black bag.   

3)  The Touch Screen Voting device in blue bag. 

4)  All other items, place in the blue bag and return it to the receiving center. 

5)  Please return all supplies the way you received them except for the forms 

     that go in the “Election Results Return Envelope”. 

6)  Do not throw anything away. 

7)  Do not put the Voted Applications to Vote in with the voted ballots.  Once 

      the voted ballot box is sealed and signed by judges, our office cannot 

      open until we have been instructed by the State Board of Elections on 

      which precincts are to be re-tabulated.  

8)  Obtain receipt for election materials from the Receiving Center keeping 

      for future reference.  



FOUND ON CLIPBOARD 



FOUND IN AFTER POLLS CLOSE ENVELOPE IN RED BAG 





RESULTS TAPE FROM OPTICAL SCAN AND TOUCHSCREEN 



JUDGES DECEASED AND MOVED REPORT 

           FOUND IN PRECINCT ENVELOPE 



FOUND IN YOUR PRECINCT ENVELOPE 



FOUND IN GREEN BAG 



WE PREFER THIS JUDGE EXPENSE SHEET.  THIS CAN 

BE FOUND ON YOUR CLIPBOARD 





FOUND IN PRECINCT ENVELOPE IN GREEN BAG 



FOUND IN PRECINCT ENVELOPE IN GREEN BAG 



FOUND IN GREEN BAG 



FOUND IN BLUE SUPPLY BAG – THIS WILL NOT FIT IN 

RETURN ENVELOPE.  RETURN TO CHECK IN TEAM 

WITH THE RETURN ENVELOPE.  IF NONE, PUT IN 

BLUE SUPPLY BAG AND TELL CHECK IN TEAM. 



FOUND IN BLUE SUPPLY BAG 



FOUND IN BLUE SUPPLY BAG 



OPTICAL SCAN MACHINE IN BLACK BAG 



TOUCHSCREEN MACHINE IN BLUE BAG 



IMPORTANT REMINDER 

 

PLEASE RETURN VOTING MACHINES 

TO THE COURTHOUSE CHECK IN 

TEAMS.  OUR OFFICE CANNOT END 

THE ELECTION WITHOUT THEM.  IF 

THEY ARE NOT RETURNED, JUDGES 

WILL BE SENT BACK TO POLLING 

LOCATION TO GET THEM. 


